Inquiry Regarding Event Zone Permit
Requirements

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email Address]

[Your Phone Number]

[Recipient's Name]

[Recipient's Title]
[Organization/Department Name]
[Address]

[City, State, Zip Code]
Dear [Recipient's Name],

| am writing to inquire about the requirements for obtaining a permit for hosting events in the
designated event zone. We are planning to organize [brief description of the event] on [event
date] and would like to ensure that we comply with all necessary regulations.

Could you please provide us with the following information:

The application process for obtaining a permit

Any necessary documentation we need to submit
Deadlines for submission of our application

Any fees associated with the permit

Specific regulations regarding event size and duration



Your guidance in this matter would be greatly appreciated as we aim to meet all requirements
and ensure a successful event.

Thank you for your assistance.

Sincerely,

[Your Name]



