
Family Reunion Logistics Confirmation 

Date: [Insert Date] 

To: [Recipient Name] 

Dear [Recipient Name], 

We are excited to confirm the logistics for our upcoming family reunion! Here are the details: 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Start Time] - [Insert End Time] 

• Location: [Insert Venue/Address] 

• Contact Person: [Insert Name] - [Insert Phone Number] 

Transportation: 

[Insert Transportation Details] 

Accommodation: 

[Insert Accommodation Details] 

Food and Catering: 

[Insert Food Details] 

Activities Planned: 

[Insert Activities Details] 

Please RSVP by [Insert RSVP Date] to ensure we have everything organized for our gathering. 

Looking forward to reconnecting with everyone! 

Best regards, 

[Your Name] 

[Your Contact Information] 


