Event Cost Negotiation Letter
Date: [Insert Date]
To: [Vendor's Name]
Company: [Vendor's Company]
Address: [Vendor's Address]
Dear [Vendor's Name],
| hope this message finds you well. I am writing to discuss the proposed costs associated with
our upcoming event scheduled for [Event Date]. We appreciate the effort you have put into
crafting a proposal that meets our needs.
After reviewing the initial quotation, | would like to explore the possibility of negotiating some
of the costs. Our budget for this event is somewhat limited, and we are keen on finding a solution
that would allow us to work together successfully.
Specifically, 1 would like to discuss the following areas:

e Item 1: [Details]

e Item 2: [Details]

e Item 3: [Details]

Could we arrange a time to discuss this further? | believe a conversation could lead us to a
mutually beneficial agreement. Thank you for your understanding and consideration.

Looking forward to your reply.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



