
Event Contract Proposal Discussion 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Upcoming Event 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the proposal for the upcoming event 

scheduled for [Insert Date]. We believe that this event will provide a wonderful opportunity for 

[insert purpose of event]. 

Below are some key details regarding our proposal: 

• Event Date: [Insert Date] 

• Location: [Insert Venue] 

• Estimated Budget: [Insert Budget] 

• Target Audience: [Insert Audience] 

• Event Objectives: [Insert Objectives] 

We would love to schedule a meeting to discuss this proposal in detail and address any questions 

or concerns you may have. Please let us know your availability for a brief discussion. 

Thank you for considering our proposal. We look forward to the opportunity of working together 

to make this event a success. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


