
Inquiry for Event Program Participation 

Dear [Event Organizer's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Organization]. I am writing to inquire about the possibility of participating in the 

upcoming [Name of Event] scheduled for [Date]. 

We are very interested in [briefly state what you would like to do at the event - e.g., showcase 

our products, present a workshop, etc.]. Our organization is committed to [describe your 

organization's mission or goals], and we believe that this event aligns perfectly with our 

objectives. 

Could you please provide further information regarding the participation criteria, deadlines, and 

any associated costs? We look forward to the opportunity to contribute to this exciting event. 

Thank you for considering our inquiry. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position/Title] 

[Your Organization] 

[Your Contact Information] 


