
Media Partnership Inquiry for [Event Name] 

Date: [Insert Date] 

To: [Media Contact Name] 

[Media Company Name] 

[Media Company Address] 

Dear [Media Contact Name], 

We are excited to announce that we will be hosting [Event Name], scheduled for [Event Date] at 

[Event Location]. This event aims to [briefly describe the purpose of the event]. We are reaching 

out to explore the possibility of a media partnership with [Media Company Name]. 

As a media partner, [Media Company Name] will gain exclusive access to [describe benefits, 

such as promotional opportunities, interviews, etc.]. In return, we would greatly appreciate your 

support in promoting our event through your platforms. 

We believe that our collaboration can greatly enhance the reach and impact of [Event Name], 

and we are eager to discuss this opportunity with you in more detail. If you are interested, please 

let us know a suitable time for a meeting. 

Thank you for considering our request. We look forward to the possibility of working together. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


