
[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Organization/Institution Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to submit my recommendation for [Nominee's Name] for the [Name of Innovation 

Award]. As a peer who has had the pleasure of working alongside [him/her/them] at 

[Organization/Institution Name] for [duration], I can confidently attest to [his/her/their] 

exceptional contributions and innovative spirit. 

[Nominee's Name] has demonstrated remarkable skills in [briefly describe specific projects or 

innovations]. One notable example is [mention a specific project or initiative], which not only 

[describe impact] but also exemplifies the forward-thinking mindset that [he/she/they] brings to 

[his/her/their] work. 

Throughout our collaboration, I have witnessed [Nominee's Name]'s ability to [mention key 

attributes that highlight innovation, such as problem-solving, creativity, teamwork, etc.]. 

[He/She/They] consistently seeks out new ideas and approaches, inspiring others to think outside 

the box and embrace change. 

I firmly believe that [Nominee's Name] is an outstanding candidate for the [Name of Innovation 

Award] due to [his/her/their] track record of innovative contributions and commitment to 

excellence in [specific field/area]. I wholeheartedly recommend [him/her/them] for this 



prestigious recognition, as I am confident that [he/she/they] will continue to make significant 

advancements in our field. 

Thank you for considering this recommendation. Please feel free to contact me at [your phone 

number] or [your email address] should you require any further information. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


