Safety Sign Requirements

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Name/Organization]

Subject: Safety Sign Requirements for [Event Name]

Dear [Recipient Name],

As we prepare for the upcoming [Event Name] scheduled for [Event Date], we want to ensure

the safety of all participants and attendees. To achieve this, we outline the following safety sign
requirements:

Required Safety Signs

Emergency Exit Signs: Clearly located and illuminated, indicating all exit points.
No Smoking Signs: Displayed in designated non-smoking areas.

First Aid Station Signs: Visible signs directing to the nearest first aid station.
Warning Signs: Indicating any potential hazards in the vicinity (e.g., wet floors,
obstructions).

« COVID-19 Guidelines Signs: Informing attendees of safety protocols, if applicable.

Sign Specifications

All signs must meet the following specifications:
Size: Minimum [Insert Size] x [Insert Size]
Material: Weather-resistant and durable

Visibility: High contrast colors for readability
Placement: [Insert Placement Guidelines]

Please ensure that the necessary signs are created and installed by [Deadline Date]. If you have
any questions or require assistance, do not hesitate to reach out.
Thank you for your cooperation in making [Event Name] a safe and successful event.

Sincerely,

[Your Name]
[Your Title]



[Your Organization]
[Contact Information]



