
Request for Sponsorship Materials 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization], as we prepare 

for our upcoming sports event, [Event Name], scheduled to take place on [Event Date] at [Event 

Location]. This event aims to [brief description of the event's purpose]. 

In order to make this event a success, we are seeking sponsorship materials from your esteemed 

company. We believe your involvement will not only enhance the event but also provide an 

excellent platform for promoting your brand to our audience of [target audience description]. 

We kindly request the following materials to support our event: 

• [Specify Material 1] 

• [Specify Material 2] 

• [Specify Material 3] 

Your support will be acknowledged through various channels, including banners, promotional 

materials, and our event program, ensuring your brand receives the visibility it deserves. 

Thank you for considering our request. I look forward to the opportunity of partnering with you 

for this exciting event. Please feel free to reach out if you have any questions or need further 

information. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


