Rental Request for Private Party Equipment

Date: [Insert Date]

To: [Rental Company Name]

Address: [Rental Company Address]

City, State, Zip: [Rental Company City, State, Zip]
Dear [Rental Company Contact Name],

I hope this message finds you well. I am writing to request the rental of equipment for a private
party that | am hosting on [Insert Date of Event]. The details of the event are as follows:

o Event Date: [Insert Date]
« Event Location: [Insert Venue/Address]
e Number of Guests: [Insert Number]
I would like to inquire about the availability of the following equipment:
o [List Equipment 1]
e [List Equipment 2]
o [List Equipment 3]
e [List Equipment 4]
Please provide me with the rental prices, availability, and any necessary terms and conditions.
Feel free to reach out to me at ['Your Phone Number] or [Your Email Address] if you need any
further information.
Thank you for considering my request. | look forward to your prompt response.
Sincerely,
[Your Name]
[Your Address]
[Your City, State, Zip]

[Your Phone Number]

[Your Email Address]



