[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]

[Recipient Title]
[Company/Organization Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request VIP parking privileges for
the upcoming [Event Name] scheduled on [Event Date] at [Event Location].

Given the nature of my participation as [Your Role/Position, e.g., speaker, guest of honor, etc.], |
believe that VIP parking would greatly facilitate my attendance and ensure timely participation
in the scheduled activities.

| would greatly appreciate your consideration of my request. Thank you for your attention to this
matter, and | look forward to your positive response.

Sincerely,

[Your Name]

[Your Job Title, if applicable]

[Your Company/Organization, if applicable]



