
Event Entertainment Reservation Request 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Entertainment Provider's Name]  

[Entertainment Provider's Company]  

[Company Address]  

[City, State, Zip Code]  

Dear [Entertainment Provider's Name], 

I am writing to request the reservation of entertainment services for an upcoming event that I am 

organizing. The details of the event are as follows:  

• Event Name: [Event Name] 

• Date: [Event Date] 

• Time: [Event Time] 

• Location: [Event Location] 

• Expected Attendance: [Number of Guests] 

• Type of Entertainment Requested: [Type of Entertainment] 

Please let me know the availability of your services for this date, as well as any packages or 

options you offer. I would also appreciate it if you could provide an estimate of the costs 

involved.  

Thank you for considering my request. I look forward to your prompt response.  

Sincerely, 

[Your Name] 


