
Entertainment Contract Negotiation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to initiate discussions regarding our potential 

collaboration on [Project/ Event Name]. We are excited about the opportunity to work together 

and believe that our combined efforts can lead to a successful outcome. 

As we move forward, I would like to address several key points related to the contract that we 

believe will benefit both parties: 

• Project Scope: [Brief description of the project scope] 

• Compensation: [Proposed fee or payment terms] 

• Timeline: [Proposed timeline for deliverables] 

• Rights and Ownership: [Clarification on rights and ownership of materials produced] 

We are keen to understand your perspective on these points and would appreciate the opportunity 

to discuss them in further detail. Please let me know your availability for a meeting or phone call 

in the coming days. 

Thank you for considering this proposal. I look forward to your response and the possibility of 

working together. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


