
Reference Letter for International Student Exchange 

Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to highly recommend [Student's Name] for the [Name of the Exchange Program] 

program. As [his/her/their] [Teacher, Advisor, etc.] at [School/Institution Name] for the past 

[duration], I have had the pleasure of witnessing [his/her/their] impressive growth and 

dedication. 

[Student's Name] has consistently demonstrated outstanding academic performance and a strong 

willingness to learn from different cultures. [He/She/They] has shown excellent communication 

skills, adaptability, and an enthusiasm for collaborating with peers from diverse backgrounds. 

During [his/her/their] time in my class, [he/she/they] undertook [specific projects or activities] 

that showcased [his/her/their] passion for [specific field or topic]. I have no doubt that 

[his/her/their] positive attitude and strong work ethic will make a meaningful contribution to 

your esteemed program. 

In conclusion, I wholeheartedly endorse [Student's Name] for the [Name of the Exchange 

Program] program. I believe this opportunity will not only benefit [him/her/them] but also enrich 

the program with [his/her/their] unique perspective. Please feel free to contact me at [your phone 

number] or [your email address] if you require any further information. 

Sincerely, 

[Your Name] 


