
Letter of Commendation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally commend [Nominee's Name] for their outstanding contributions and 

dedication as a nominee for the [Name of Intercultural Exchange Program]. Their commitment to 

promoting cultural understanding and collaboration is truly commendable. 

[Nominee's Name] has exemplified exceptional qualities such as [mention qualities like 

leadership, openness, enthusiasm, etc.], and has demonstrated a strong ability to engage with 

individuals from diverse cultural backgrounds. Their involvement in [specific project or activity] 

highlighted their passion for fostering intercultural dialogue and exchange. 

I am confident that [Nominee's Name] will greatly benefit from and contribute to the program, 

continuing to enhance their skills and understanding of global cultures. I wholeheartedly support 

their nomination and believe they will represent our community with grace and excellence. 

Thank you for considering [Nominee's Name] for this impactful opportunity. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Organization] 


