
Media Coverage Request 

Date: [Insert Date] 

To: [Media Outlet Name] 

Attention: [Recipient's Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your esteemed presence and coverage 

at our upcoming corporate event, [Event Name], which will take place on [Event Date], at 

[Event Location]. 

This event aims to [briefly explain the purpose of the event, e.g., launch a new product, celebrate 

a milestone, etc.]. We believe that your coverage would greatly enhance the visibility of our 

initiatives and engage our audience effectively. 

We are delighted to share that the event will feature [list any notable speakers, performances, or 

activities]. It would be an honor to have [Media Outlet Name] report on this significant occasion. 

We can arrange interviews with key executives and provide you with all necessary materials for 

your coverage. 

Please let us know if you are able to attend or if you have any queries or specific needs regarding 

the event coverage. Your support means a lot to us, and we look forward to potentially 

collaborating with you. 

Thank you for considering our request. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


