
Media Coverage Request for Community 

Gathering 

Date: [Insert Date] 

[Your Name] 

[Your Title/Organization] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Media Contact Name] 

[Media Organization Name] 

[Media Organization Address] 

[City, State, Zip Code] 

Dear [Media Contact Name], 

I hope this message finds you well. I am writing to invite [Media Organization Name] to cover 

our upcoming community gathering, titled "[Event Name]," which will take place on [Event 

Date] at [Event Location], starting at [Start Time]. 

This gathering is expected to bring together residents, local leaders, and various organizations to 

discuss [briefly outline the purpose, e.g., community development, health awareness, etc.]. We 

believe that your coverage will be instrumental in highlighting the importance of community 

engagement and collaboration. 

We would be honored to have a representative from [Media Organization Name] join us to 

capture the essence of the event, as well as provide invaluable reporting to your audience. The 

event will feature [mention any notable speakers, performances, or activities planned], and we 

anticipate a large turnout. 

Please let us know if you are available to cover this event or if you require any additional 

information. We would be happy to coordinate interviews with key participants or provide 

resources to support your coverage. 



Thank you for considering our request. We hope to see you at [Event Name]! 

Sincerely, 

[Your Name] 

[Your Title/Organization] 


