
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request the provision of security detail for the upcoming concert titled 

"[Concert Name]," scheduled to take place on [Date] at [Venue]. Given the expected attendance 

of [number of attendees] and the high-profile nature of the event, it is crucial to ensure the safety 

and security of all participants, performers, and attendees. 

We recommend that a comprehensive security plan be established, including the presence of 

trained personnel to manage crowd control, access points, and emergency situations. It is 

important to discuss and implement any necessary measures to mitigate potential risks associated 

with such an event. 

We appreciate your prompt attention to this matter and look forward to your favorable response 

regarding the security arrangements. 

Thank you for your anticipated cooperation. 

Sincerely, 

[Your Name] 

[Your Title / Position] 

[Your Organization] 


