
Invitation to Speak at Our University 

Lecture Series 

Dear [Speaker's Name], 

We are pleased to invite you to be a guest speaker in our upcoming University Lecture Series 

focused on [specific topic]. Your expertise in [specific field/area] would greatly enrich the 

experience for our students and faculty. 

The lecture is scheduled for [date] at [time], and will take place in [location]. We expect an 

audience of enthusiastic students and faculty eager to learn from your insights. 

We would be honored if you could share your knowledge and experiences with us. Please let us 

know your availability and any requirements you may have for the event. 

Thank you for considering our invitation. We look forward to the possibility of welcoming you 

to our university. 

Sincerely, 

[Your Name] 

[Your Title] 

[Department/University Name] 

[Contact Information] 


