
Invitation to Speak at the [Conference Name] 

Dear [Speaker's Name], 

We are pleased to invite you to be a guest speaker at the [Conference Name] scheduled to take 

place on [Date] at [Location]. This year's theme is "[Theme]" and we believe that your expertise 

in [Speaker's Area of Expertise] would greatly benefit our attendees. 

Your session, titled "[Proposed Session Title]," would provide invaluable insights into [Brief 

Description of the Topic]. We anticipate an audience of [Number] professionals, including 

[Target Audience]. 

We will cover travel expenses and provide an honorarium of [Amount] for your time and 

contributions. 

Please let us know your availability and if you would be interested in joining us. We would be 

thrilled to have you on our panel. 

Thank you and we look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Organization] 

[Phone Number] 

[Email Address] 


