
Invitation to be a Guest Speaker 

Dear [Speaker's Name], 

We are pleased to invite you to be a guest speaker at our upcoming networking event on [Date] 

at [Location]. Our theme for this year is "[Event Theme]." 

Your expertise in [Speaker's Area of Expertise] would greatly benefit our attendees and inspire 

meaningful conversations. 

The event will begin at [Start Time] and will feature a variety of networking opportunities along 

with your keynote address. We anticipate approximately [Number of Attendees] participants, 

including industry professionals and aspiring individuals. 

We would be honored to have you share your insights with us. Please let us know your 

availability by [RSVP Date]. 

Thank you for considering our invitation. We are looking forward to the possibility of your 

participation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


