
Invitation to Engage as a Vendor 

Dear [Vendor's Name], 

We are excited to invite you to participate as a vendor in our upcoming special event, [Event 

Name], taking place on [Event Date] at [Event Location]. 

This event will bring together a diverse audience, offering a unique opportunity for you to 

showcase your products/services and connect with potential customers. 

Please find the details below: 

• Event Date: [Event Date] 

• Location: [Event Location] 

• Time: [Event Time] 

• Expected Attendance: [Number of Attendees] 

If you are interested in participating, please confirm your attendance by [RSVP Date]. For any 

questions or further information, feel free to reach out to us at [Contact Information]. 

We look forward to collaborating with you to make this event a success! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


