
Request for Event Vendors to Join Our Line-

Up 

Date: [Insert Date] 

Dear [Vendor's Name], 

We are excited to announce our upcoming event, [Insert Event Name], scheduled for [Insert 

Date] at [Insert Location]. This event aims to bring together the community and showcase local 

talent, products, and services. 

We would like to invite you to join our line-up of vendors who will help create an engaging and 

vibrant atmosphere. As a [type of vendor, e.g., food, craft, etc.], we believe your participation 

would be a great addition to our event. 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Expected Attendance: [Insert Estimated Number] 

We are offering vendor spaces for [Insert Fee/Cost, if applicable]. All vendors will have the 

opportunity to promote their products/services and interact with potential customers. 

If you are interested in participating, please respond by [Insert Deadline Date] so we can reserve 

your spot. If you have any questions or need further information, feel free to reach out to us at 

[Insert Contact Information]. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make [Insert Event Name] a success! 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


