Invitation to Participate as a Vendor

Dear [Vendor's Name],

We are excited to announce the upcoming [Event Name] scheduled for [Event Date] at [Event
Location]. This event aims to [brief description of the event purpose]. We would like to extend
an invitation to you to participate as a vendor.

As a vendor, you will have the opportunity to showcase your products/services to an expected
audience of [number of attendees]. This is a great chance to increase your visibility and engage
with potential customers.

Vendor Details:

« Booth Size: [Booth Dimensions]

e [Fee: [Vendor Fee]

« Deadline for Application: [Application Deadline]

o Contact Information: [Contact Details]

To secure your spot, please fill out the attached application form and return it by the deadline.
We look forward to your participation and hope to make this event a success together.

Thank you for considering this opportunity!
Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Contact Information]



