
Invitation to Contribute as a Vendor 

Dear [Vendor's Name], 

We are excited to announce our upcoming event, [Event Name], taking place on [Date] at 

[Location]. This event aims to bring together community members, promote local businesses, 

and celebrate [Event Purpose]. 

We would be honored to have you as a vendor at our event. Your participation will not only 

enhance the experience for our attendees but also provide you with a fantastic opportunity to 

showcase your products/services to a diverse audience. 

Details of the event are as follows: 

• Date: [Event Date] 

• Time: [Event Time] 

• Location: [Event Location] 

• Vendor Fee: [Vendor Fee] 

• Setup Time: [Setup Time] 

If you are interested in participating, please let us know by [RSVP Date]. We would love to 

discuss the logistical details and any specific needs you may have. 

Thank you for considering this opportunity to contribute to our event. We look forward to the 

possibility of working together to make this event a success! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


