
Letter of Support for [Aspiring Executive's 

Name] 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company/Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my strong support for [Aspiring Executive's Name] as they pursue the 

opportunity to advance in their career. Having worked closely with [him/her/them] for 

[duration], I can testify to [his/her/their] exceptional skills and dedication to excellence. 

[Aspiring Executive's Name] has consistently demonstrated [specific skills or qualities], which 

have significantly contributed to our team's success. [He/She/They] possess [mention relevant 

experiences or accomplishments] that clearly show readiness for an executive role. 

I believe that [his/her/their] vision, leadership, and passion will enable [him/her/them] to excel in 

[his/her/their] future endeavors. I wholeheartedly endorse [Aspiring Executive's Name] and look 

forward to witnessing [his/her/their] continued success. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


