
Affirmation Letter for Senior Executive 

Applicant 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Job Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

I am writing to formally affirm my support for [Applicant Name]'s application for the Senior 

Executive position at [Company Name]. Having closely observed [his/her/their] professional 

journey and leadership capabilities, I am confident that [he/she/they] possesses the essential 

skills and experience to excel in this role. 

[Applicant Name] has consistently demonstrated [his/her/their] ability to drive strategic 

initiatives, foster team collaboration, and deliver exceptional results. [His/Her/Their] expertise in 

[specific areas relevant to the position] aligns perfectly with the goals of [Company Name]. 

I wholeheartedly endorse [Applicant Name] for this opportunity and believe [he/she/they] will 

make a significant positive impact on your organization. 

Thank you for considering this affirmation. Should you require any further information, please 

do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


