
Land Acquisition Notice 

Date: [Insert Date] 

[Your Agency/Organization Name] 

[Your Agency/Organization Address] 

[City, State, Zip Code] 

Dear [Community Member/Stakeholder], 

We are writing to inform you about an upcoming land acquisition project that is set to take place 

in your community. This project aims to [brief description of the project, e.g., improve 

infrastructure, enhance public services]. 

The following are key details regarding the acquisition: 

• Location: [Insert Location] 

• Purpose: [Insert Purpose] 

• Estimated Timeline: [Insert Timeline] 

• Contact Information: [Insert Contact Information] 

We invite you to participate in a community engagement meeting to discuss the project, share 

your thoughts, and address any concerns you may have. The meeting will be held on: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Meeting Location] 

Your input is valuable to us, and we encourage you to attend. If you have any questions prior to 

the meeting, please do not hesitate to contact us at [Insert Phone Number] or [Insert Email 

Address]. 

Thank you for your attention and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Agency/Organization] 


