Invitation to Yearly Budget Preparation
Meeting

Dear [Recipient's Name],

We are pleased to invite you to our annual Yearly Budget Preparation Meeting scheduled for
[Date] at [Time]. The meeting will be held at [Location].

During this meeting, we will review the previous year's budget performance, discuss the
financial goals for the upcoming year, and strategize on resource allocation to support our
initiatives.
Agenda:

e Review of Last Year's Budget

« Discussion on Financial Goals

o Strategies for Budget Allocation

e Open Floor for Suggestions

Please come prepared with any documents or insights you would like to share, as your input is
crucial to our planning process.

Kindly confirm your attendance by [RSVP Date]. We look forward to your valuable
contributions.

Best regards,
[Your Name]
[Your Position]
[Your Company]

[Contact Information]



