Financial Reconciliation Letter

Date: [Insert Date]

To,

[Recipient Name]
[Recipient Address]
[City, State, ZIP Code]

Subject: Financial Reconciliation Regarding Payment Disputes
Dear [Recipient Name],

I hope this message finds you well. I am writing to address the recent payment discrepancies and
to initiate a financial reconciliation concerning the outstanding disputes detailed in our previous
communications.

As of [insert date], our records indicate the following discrepancies:

e Invoice Number: [Insert Invoice Number], Amount: [Insert Amount], Due Date: [Insert
Due Date]

e Invoice Number: [Insert Invoice Number], Amount: [Insert Amount], Due Date: [Insert
Due Date]

« Additional relevant invoices or payment records.

We kindly request your assistance in reviewing these discrepancies and providing any necessary
documentation that may help clarify the situation. It is crucial for both parties to maintain
accurate accounts, and we are committed to resolving this matter amicably and expediently.

We appreciate your prompt attention to this issue and would like to schedule a call or meeting to
discuss further. Please let us know your available times.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



