
Financial Reconciliation Letter 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

 

Dear [Recipient Name], 

Subject: Financial Reconciliation Addressing Audit Findings 

 

We are writing to address the findings from the recent audit conducted on our financial records 

for the year [Insert Year]. We appreciate the auditor's insights and recommendations and have 

taken proactive steps to reconcile the discrepancies noted in the report. 

Following a thorough review, we identified the following key areas requiring reconciliation: 

• Finding 1: [Description of finding] 

• Finding 2: [Description of finding] 

• Finding 3: [Description of finding] 

In response, we have implemented the following corrective actions: 

• [Action Taken for Finding 1] 

• [Action Taken for Finding 2] 

• [Action Taken for Finding 3] 

We believe these measures will enhance our financial reporting and strengthen our compliance 

with applicable regulations. We are committed to maintaining transparency and accuracy in our 

financial practices. 

Please feel free to reach out if you require any further information or clarification regarding our 

reconciliation efforts. 

 



Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


