Letter of Submission

Date: [Insert Date]
To,

[Recipient's Name]
[Recipient's Title]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Recipient's Name],

We are pleased to submit our Industry Benchmarking Report for your review. This report
provides comprehensive insights and analysis related to [brief description of the industry/sector],
aimed at identifying key performance indicators and best practices.

The report includes:

o Detailed performance comparisons with industry peers.
« Identification of strengths and areas for improvement.
e Recommendations for achieving operational excellence.

We hope this report serves as a valuable resource for your decision-making process. Please feel
free to reach out if you have any questions or need further information.

Thank you for your attention.
Sincerely,

[Your Name]

[Your Title]

[Your Company]
[Your Email]

[Your Phone Number]



