
Letter of Demand for Financial Software 

Training Resources 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally demand the provision of comprehensive training resources for the 

financial software that our team will be implementing. As we strive to enhance our capabilities 

and ensure a smooth transition, access to proper training is crucial. 

The following resources are particularly requested: 

• Online training modules and documentation 

• In-person or virtual workshops with an expert trainer 

• Access to a dedicated support forum or helpdesk 

It is essential that our team is adequately prepared to utilize the software to its full potential, and 

these resources will help achieve that goal. We would appreciate a response by [insert date], so 

we can plan accordingly. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


