[Your Name]

[Your Position]

[Your Company]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Position]
[Recipient Company]
[Recipient Address]
[City, State, Zip Code]
Dear [Recipient Name],
Subject: Advice on Contingent Liability Reporting

I hope this letter finds you well. I am writing to provide guidance on the reporting of contingent
liabilities as it pertains to [specific context or project].

As you are aware, a contingent liability is defined as a potential obligation that may arise based
on the outcome of a future event. It is crucial to evaluate such liabilities carefully to ensure
compliance with [Applicable Regulations/Standards].

Please consider the following key points when assessing and reporting contingent liabilities:

« ldentify all potential obligations and classify them based on likelihood (probable,
reasonably possible, or remote).

« Ensure proper documentation and communication with relevant stakeholders.

e Consult with legal and financial advisors to understand the implications of each
contingent liability.

o Disclose material contingencies in the financial statements and management discussions.



If you have any questions or require further clarification, please do not hesitate to reach out. |
look forward to supporting you through this process.

Best regards,
[Your Name]
[Your Position]

[Your Company]



