
Long-Term Contract Performance 

Obligations 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are writing to outline the performance obligations associated with our long-term contract 

dated [Insert Contract Date]. As per the terms outlined in the contract, we are committed to 

fulfilling the obligations set forth in the contract to ensure successful completion and delivery of 

services. 

Performance Obligations 

• Obligation 1: [Description of the obligation] 

• Obligation 2: [Description of the obligation] 

• Obligation 3: [Description of the obligation] 

• Obligation 4: [Description of the obligation] 

It is essential that both parties adhere to the timelines and quality standards specified in the 

agreement. Regular updates and communication will be maintained to ensure transparency and 

alignment throughout this process. 

Please do not hesitate to reach out if there are any concerns or clarifications needed regarding 

these obligations. 

Thank you for your continued collaboration. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 



[Your Contact Information] 


