
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Hospital Name] 

[Hospital Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to highly recommend [Candidate's Name] for a position at [Hospital Name]. I have 

had the pleasure of working with [Candidate's Name] for [duration] in my capacity as [Your 

Position] at [Your Institution/Organization]. During this time, I have been consistently impressed 

with their dedication and exceptional skills in [specific skills or field]. 

[Candidate's Name] has demonstrated a profound ability to [mention relevant qualities, 

achievements, or experiences that are pertinent to hospital employment]. Their commitment to 

patient care and teamwork has been commendable, and I believe they would be an invaluable 

asset to your team. 

Moreover, [Candidate's Name] possesses excellent communication skills, both with colleagues 

and patients, contributing to a positive and efficient work environment. They have always 

approached challenges with a solution-oriented mindset, further showcasing their 

professionalism and resilience. 

I am confident that [Candidate's Name] will make significant contributions to [Hospital Name] 

and excel in their role. Please feel free to contact me at [Your Phone Number] or [Your Email] 

should you require any further information. 

Thank you for considering this recommendation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 


