
Employee Stock Option Plan Investigation 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Investigation of Employee Stock Option Plan 

Dear [Employee Name], 

I hope this message finds you well. We are conducting an investigation into our Employee Stock 

Option Plan (ESOP) and would like to gather more information regarding your participation and 

understanding of the plan. 

In this regard, please provide us with the following information: 

• Your current understanding of the ESOP and its benefits. 

• Any concerns or feedback you may have regarding the plan. 

• Suggestions for improvement, if any. 

We appreciate your cooperation and would like to ensure that your views are heard. Please 

submit your responses by [Insert Deadline Date]. 

If you have any questions or need further clarification, do not hesitate to reach out. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


