Employee Stock Option Plan Effectiveness
Review

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Review of Employee Stock Option Plan Effectiveness

Dear [Recipient Name],

| hope this message finds you well. As part of our commitment to ensure that our Employee
Stock Option Plan (ESOP) remains effective and aligned with our organizational goals, we are

conducting a review of its current effectiveness.

Over the past year, we have observed several key indicators that suggest the need for a thorough
evaluation of the ESOP, including:

« Employee utilization rates of the stock options

o Feedback from employees regarding the plan

o Comparative analysis of similar plans in the industry

o Overall organizational performance metrics linked to employee ownership

We would appreciate your insights and feedback regarding the strengths and potential areas for
improvement in the ESOP. Please complete the attached survey by [Insert Due Date]. Your input
is crucial in ensuring that the plan remains a valuable tool for employee engagement and
retention.

Thank you for your attention to this important matter. We look forward to hearing your thoughts.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



