
Client Quarterly Relationship Check-in 

Dear [Client's Name], 

I hope this message finds you well! As we reach the end of [Quarter/Month], I wanted to take a 

moment to check in with you and see how things are progressing on your end. 

It's important for us to ensure that we are meeting your needs and expectations. If there are any 

challenges or feedback you'd like to share, please feel free to do so. We are here to support you! 

Additionally, I would love to hear about any upcoming projects or goals you have for the next 

quarter. Your success is our priority, and we want to align our services to best support you. 

Thank you for being a valued client. I look forward to hearing from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


