
Indirect Tax Compliance Updates and 

Changes Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name/Your Company] 

Subject: Important Updates on Indirect Tax Compliance 

Dear [Recipient Name], 

We hope this message finds you well. We want to inform you about the recent updates and 

changes concerning indirect tax compliance that may affect your business operations. 

Key Updates: 

• Change in Tax Rates: Effective [Insert Date], the tax rate on [Insert Goods/Services] 

will change from [Old Rate]% to [New Rate]%. 

• New Filing Requirements: Starting [Insert Date], all businesses must comply with the 

new filing requirements, including [Briefly Describe Requirements]. 

• Extended Deadlines: The deadlines for [Specify Filings/Payments] have been extended 

to [Insert New Deadline]. 

Action Required: 

Please ensure that your accounting and tax departments are aware of these changes and take the 

necessary steps to comply with the new regulations. 

Contact Information: 

If you have any questions or require further clarification, please do not hesitate to contact us at 

[Your Email] or [Your Phone Number]. 

Thank you for your attention to these important updates. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


