
Invitation to Indirect Tax Compliance 

Training Session 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming Indirect Tax Compliance Training Session 

scheduled for [Date] at [Time]. The session will be held at [Location] / (or) online via [Platform]. 

This training aims to enhance your understanding of indirect tax regulations and compliance 

requirements. Our expert facilitators will cover key topics including: 

• Overview of Indirect Taxes 

• Compliance Requirements 

• Best Practices in Tax Reporting 

• Recent Updates in Legislation 

Please confirm your participation by [RSVP Date] by replying to this email or contacting 

[Contact Person's Name] at [Contact Person's Email/Phone Number]. 

We look forward to your participation in this important training session. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[Your Phone Number] 

[Your Email] 


