
Annual Risk Assessment Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Position: [Your Position] 

Company: [Your Company] 

 

Dear [Recipient's Name], 

I am pleased to submit the Annual Risk Assessment Report for [Year]. This report highlights the 

key risks identified throughout the year, assesses their impact, and outlines the measures taken to 

mitigate them. 

Executive Summary 

[Brief summary of the key findings and recommendations.] 

Risk Identification 

[Detailed description of identified risks.] 

Risk Assessment 

[Analysis of risks and their potential impact on the organization.] 

Mitigation Strategies 

[Outline of strategies implemented to mitigate identified risks.] 

Recommendations 

[Suggestions for further risk management enhancements.] 

Thank you for your attention to this important matter. I look forward to your feedback. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


