
Management Report Data Verification 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Verification of Data for Management Report 

Dear [Recipient's Name], 

As part of our commitment to maintaining accuracy and integrity in our management report, we 

are conducting a data verification process for the recent report submitted on [Report Submission 

Date]. We request your cooperation in reviewing and confirming the data outlined in the report. 

Details of the Data Verification 

• Report Title: [Title of the Report] 

• Data Verification Deadline: [Insert Deadline] 

• Contact Information: [Your Contact Information] 

Please find attached the report along with the specific data points to be verified. We would 

appreciate your feedback and confirmation by the deadline mentioned above. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


