
Management Report Amendment Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose an amendment to the management 

report dated [Insert Date of Original Report]. After careful analysis and discussions, we have 

identified the following areas that require modification to better reflect our current status and 

objectives: 

1. [Detail of Amendment #1] 

2. [Detail of Amendment #2] 

3. [Detail of Amendment #3] 

Please find attached the revised sections along with supporting documentation for your 

consideration. We believe these changes will enhance the accuracy and clarity of our report, 

ultimately facilitating informed decision-making. 

I would appreciate the opportunity to discuss this proposal further and address any questions you 

may have. Thank you for considering this amendment, and I look forward to your prompt 

response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


