
Estate Asset Documentation Review 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. As part of our ongoing review process concerning the estate 

assets of [Deceased's Name], we would like to request your assistance in providing the necessary 

documentation for our records. 

Please provide the following information by [Insert Deadline]: 

• List of all real estate properties, including titles and current appraisals. 

• Bank statements and financial accounts related to the estate. 

• Investment account statements reflecting current balances and transactions. 

• Life insurance policies and beneficiaries' details. 

• Any debts or obligations that the estate may hold. 

Your cooperation is vital to ensuring a smooth and efficient review process. If you have any 

questions or require further clarification, please do not hesitate to contact me at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


