
Inheritance Tax Planning Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to discuss strategies for maximizing tax exemptions 

and minimizing the estate tax liabilities related to your inheritance planning. 

As we consider your estate, there are several key exemptions and deductions that can be utilized 

effectively: 

• Annual Exclusion Gifts: You can gift up to [$16,000] per person each year without 

incurring gift tax. 

• Lifetime Exemption: The current lifetime exemption amount is [$12.06 million] for 

estates, which allows significant tax-free assets to pass to heirs. 

• Charitable Contributions: Consider gifting to charities, reducing the taxable estate 

value. 

• IRAs and Retirement Accounts: Understand the tax implications of passing these assets 

to beneficiaries. 

Additionally, we should consider structuring your estate through trusts to manage tax exposure 

effectively while providing for your beneficiaries. 

Let's schedule a meeting to discuss these strategies in detail and how we can implement them 

into your estate plan effectively. Please let me know your availability. 

Thank you for your attention to this important matter. I look forward to our discussion. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Contact Information] 


