
Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit the Financial Due Diligence Report as part of the evaluation process 

for [Project Name/Transaction]. This report provides a detailed analysis of the financial status 

and potential risks associated with [Company/Project Name]. 

The report includes the following sections: 

• Overview of Financial Performance 

• Assessment of Assets and Liabilities 

• Cash Flow Analysis 

• Financial Projections and Valuation 

• Specific Risks Identified 

We believe this report will assist you in making informed decisions regarding the transaction. 

Please do not hesitate to reach out should you require any further information or clarification. 

Thank you for the opportunity to work with you. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


