
Small Business Accounting Guide for Non-

Profit Organizations 

Date: [Insert Date] 

To Whom It May Concern, 

We are pleased to provide you with our comprehensive accounting guide tailored specifically for 

non-profit organizations. This guide aims to help you understand the fundamental principles of 

accounting and financial management necessary for maintaining transparency and compliance 

with regulatory requirements. 

1. Understanding Non-Profit Financial Statements 

Non-profits typically prepare three primary financial statements: 

• Statement of Financial Position (Balance Sheet) 

• Statement of Activities (Income Statement) 

• Statement of Cash Flows 

2. Basic Accounting Principles 

Familiarize yourself with the following principles: 

• Accrual vs. Cash Accounting 

• Fund Accounting 

• Budgeting and Financial Planning 

3. Best Practices for Non-Profit Accounting 

Implement the following best practices: 

• Keep accurate and detailed records of all transactions. 

• Regularly review financial reports with your board of directors. 

• Ensure compliance with IRS regulations and reporting requirements. 

For further assistance or specific inquiries, please feel free to reach out to us. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 

[Your Contact Information] 


