
Proposal for Fund Accounting and Reporting 

Services 

Date: [Insert Date] 

To: [Investor's Name] 

[Investor's Address] 

Dear [Investor's Name], 

We are pleased to present our proposal for fund accounting and reporting services tailored for 

institutional investors like yourself. Our firm specializes in providing comprehensive accounting 

solutions, ensuring that your financial reporting is accurate, timely, and compliant with industry 

regulations. 

Services Offered 

• Daily NAV calculation 

• Accruals and income tracking 

• Reconciliation of investment portfolios 

• Compliance reporting 

• Performance reporting and analysis 

• Investor communication and reporting services 

Our Advantages 

• Experienced team with deep industry knowledge 

• Advanced technology platforms for accurate reporting 

• Customized reporting solutions to meet your needs 

• Commitment to excellence and timely service 

Next Steps 

We would welcome the opportunity to discuss this proposal further. Please let us know a 

convenient time for a meeting, or feel free to contact us directly at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering our proposal. We look forward to the possibility of working together. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Company Address] 

[Contact Information] 


