
[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a consultation regarding eco-friendly 

tax incentives available through [specific program or policy]. As [your position/title or 

affiliation], I am interested in how these incentives can benefit [your organization or personal 

project], promote sustainability, and encourage environmentally friendly practices. 

In particular, I would appreciate your insight on the eligibility criteria, potential benefits, and the 

application process for these incentives. A conversation with you would be invaluable in helping 

us navigate the complexities involved. 

Please let me know your available times for a consultation, and I would be happy to 

accommodate. Thank you for considering my request. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Job Title, if applicable] 

[Your Organization, if applicable] 


